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2051  ROYAL CANADIAN ARMY CADET CORPS 
 

SUPPORT COMMITTEE 
 

CONSTITUTION AND BY-LAWS 
 

This  
 

CONSTITUTION 
 

I. The 2051 19TH ALBERTA DRAGOONS CADET CORP. PARENTS' 
COMMITTEE is the local sponsor of #2051 Royal Canadian Army Cadet Corps 
having the responsibilities prescribed in Queen Regulations and Orders for the 
Canadian Cadet Organizations (QR Cadets) Section 2.32. 19th Alberta Dragoons 
Cadet Corp. is the affiliated unit of #2051 Royal Canadian Army Cadet Corps in 
accordance with the provisions of (QR Cadets) Section 2.25. Accessed at 
www.cadets.ca. 

 
II. The Support Committee has been established to support the operations of #2051 

Royal Canadian Army Cadet Corps. The Support Committee will conduct its 
activities in accordance with the guidelines for Corps Support Committees 
prescribed from time to time by The Army Cadet League of Canada (Alberta). 

 
III. The composition and operation of the Support Committee will be conducted in 

accordance with the following by-laws. 
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BY-LAW Revision 2020 

 
 

Article I – Name 

Section 1.01 Description 
The name shall be 2051 19TH ALBERTA DRAGOONS CADET CORP. 
PARENTS’ COMMITTEE. A Society registered under the Societies Act of 
Alberta, and with Canada Revenue Agency’s Charities Directorate. 

 
 

Article II – Interpretation 

Section 2.01 Explanation of Terminology 
In this by-law and all other by-laws of 2051 19TH ALBERTA DRAGOONS 
CADET CORP. PARENTS' COMMITTEE; hereinafter known as the 
“Association”: 

 
(a) “RCACC #2051” or “19th Alberta Dragoons Cadet Corp.” means 

Royal Canadian army Cadet Corps #2051; hereinafter known as the 
Corp. 

(b) “Commanding Officer” means the Commanding Officer of the Royal 
Canadian Army Cadet Corps #2051; 

(c) “Sponsors” means the Norwood Legion #178, the South Alberta 
Lighthorse Regimental Association and other  like sponsoring parties; 

(d) “Executive Committee” means the Board of Directors of the 
Association; 

(e) “Executive member” means a member of the Executive Committee of          
Association: 

(f) “Member” means a Member of the Association; 
(g) “CIC Officer” means Cadet Instructor Cadre Officer; 
(h) “Support Committee” means the Association; 
(i) “League” means Army Cadet League of Canada (Alberta) 

 
 

Article III – Members 

Section 3.01 Ex-Officio 
The Commanding Officer and the Liaison Officer of the Army Cadet League 
of Canada (Alberta) shall be ex officio Members. 
 

Section 3.02 Nominating Committee 
The Liaison Officer of the Army Cadet League of Canada (Alberta) shall chair 
the Nominations Committee. The Nominations Committee will recommend 
appointments to the Executive at the Annual General Meeting.  
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Section 3.03 Remuneration 
The Members and Executive Committee shall serve without remuneration 
other than “out of pocket expenses” authorized by either the Support 
Committee or the League Board of Directors and shall have the authority to 
manage its assets and affairs in accordance with the guidelines established by 
the Army Cadet League of Canada (Alberta).  All claimed expenses must be 
accompanied by original receipt or documentation/written explanation within 
60 days of expenditure. 
 

Section 3.04 Voting Members 
Every member shall be an individual Eighteen or more years of age, not a 
serving Cadet, with power under the law to contract and all members on the 
Support Committee must be screened by the Army Cadet League of Canada. 

(a) Regular voting membership in the Association is automatically granted 
to the parent/guardian(s) of active cadets participating in the Corps. 

(b) Membership will also include any person or representative of 
organizations interested in supporting the Constitution of  the 
Association and the Corps.  This extended membership shall include, 
but be limited to, past members of the Corps (over the age of 18 
years), their parents/guardians, as well as the spouses of the Officers of 
the Corps. 

Section 3.05 Meetings 
Meetings of the Support Committee are to be held minimum every other 
month and shall be called by Notice approved by the Chairperson. Notice of 
such meetings shall be given at least seven days prior to the meeting. 

Section 3.06 Quorum 
The quorum for any meeting of the Support Committee shall be ten(10) 
voting members. 

Section 3.07 Removal 
(a) Any individual of the Support Committee or General Membership can 

be removed on the majority vote of the members. Prior to vote,  the 
Executive Committee must seek the advice of the League office with a 
written  explanation of the reason for removal. 

(b) Inactivity or Dismissal of a cadet shall equate to discontinuation of 
membership in the Association with the exception of those included in 
Section 3.04(b). 

 
 

Article IV – Executive 
 

Section 4.01 Executive Committee 
The Executive of the Support Committee shall be the Chairperson, Vice 
Chairperson, Secretary and Treasurer.  The Executive shall serve without 
remuneration and shall have the authority to manage its assets and affairs in 
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accordance with the guidelines established by the Army Cadet League of 
Canada (Alberta). 

Section 4.02 Chairperson  
The Chairperson shall be responsible for directing the affairs of the Support 
Committee and shall communicate on behalf of the Support Committee with 
the Commanding Officer. 

Section 4.03 Vice-Chairperson  
The Vice-Chairperson shall act for, and preside all meetings of the Support 
Committee, in the absence of the Chairperson. 

Section 4.04 Secretary  
The Secretary shall attend all meetings of the Support Committee and keep 
minutes thereof, conduct correspondence on behalf of the Support committee, 
give notice of Meetings of the Support Committee and discharge such other 
duties that may be required from time to time by the Support committee. 

Section 4.05 Treasurer  
The Treasurer shall maintain an up-to-date record of all financial transactions 
in accordance with Canadian generally accepted accounting principles and for 
such internal control as the treasurer determines is necessary to enable the 
preparation of the financial statements that are free from material 
misstatement, whether due to fraud or error, The Treasurer shall prepare 
financial statements on a monthly basis for review by the Support Committee 
and prepare a yearend  financial package which  must be submitted to the 
army Cadet League of Canada (Alberta) by October 31st.  The treasurer shall 
also ensure annual filing is completed with Alberta Corporate Registries and 
the Canada Revenue Agency’s Charities Directorate. 

Section 4.06 Members At Large 
The Executive Committee shall appoint four (4) Members at large who shall 
attend all Executive, Annual, Special and General Meetings.  Responsibilities 
shall be as appointed by the Executive Committee. 

Section 4.07 Vacancy 
If any Office or Position on the Executive Committee should become vacant, 
such Office or Position shall be filled by resolution of the Committee. 

Section 4.08 Election 
The annual elections shall be held at an Annual General Meeting each year 
between May and September 30th at which time the Executive Members of 
the Support Committee shall be elected.  Should it prove necessary, and, at the 
discretion of the Chair, an election may be held outside the May to September 
time frame to accommodate unexpected Committee Member changes. 
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Section 4.09 Term 
The Term of office will be from Annual General Meeting to Annual General 
Meeting or for one year. In no case shall an officer serve more than three (3) 
years in the same position nor hold more than one executive position without 
the approval from the Majority of Members at the Annual General Meeting.  

 
 

Article V – Committees 

Section 5.01 Sub-Committees 
The Support Committee may appoint, from among its members and others, 
sub-committees (which may be referred as “committees”) for special 
purposes. Such committees may include a Public Relation Committee or 
Fundraising Committee and shall have such responsibilities and terms of 
reference as the Support Committee shall determine from time to time. 

Section 5.02 Members-At-Large 
The Support Committee may appoint four Members-At-Large who shall 
attend all Executive, Annual, Special and General Meetings.  Members at 
large will be responsible for duties as assigned by the Executive committee 
such as maintaining Canteen/Kit shop stores. 

 

Article VI – Financial 

Section 6.01 Statements 
The Financial Statements shall be approved at an annual meeting between 
September 1 and October 31. August 31 is the fiscal year end and is in 
accordance with the Compliance Officer's request to receive the approved 
Financial Statements between September and October each year.  

Section 6.02 Banking 
The bank of the Association shall be appointed by the Executive Committee 
and shall be any institution authorized by statute to accept deposits and carry 
on the business of banking. 
 

Section 6.03 Scope 
The Support Committee is responsible for the handling of all the non-public 
funds of Association. These funds shall be held in a bank account separate to 
any other funds of Association.  

Section 6.04 Signing Authorities  
The signing authorities for the Support Committee’s bank account shall 
consist of the Chairperson, the Treasurer, and one or more other signing 
officers appointed by the Support Committee. No two related persons may 
have signing authority on the same cheque or document. No blank cheques 
can be issued at any time. 
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Section 6.05 Imprest 
The Commanding Officer shall be provided with a commanding officer’s 
imprest account to look after small routine disbursements. If the fund is used 
up, it will be replenished based on a statement and attached receipts for 
monies expended, provided by the Commanding Officer. Petty cash amounts 
shall be amounts less than $500. any and all funds provided to the CO or any 
other petty cash must be accounted for and reconciled on the Corps financial 
statements. 

Section 6.06 Year End package  
The Year End package submitted to the Army Cadet League of Alberta. 
Deadline for submission is October 31. The “package” will consist of the 
following information: 

(a) Financial Statements for the period of September 1 through to August 
31. 

(b) Copy of the bank statement for last month of the fiscal year being 
August. Complete with copies of all the cleared cheques for the month 
of August. 

(c) Copy of the Year End Summary Report 
(d) Copy of the annual budget 
(e) Complete listing and costing of inventory on hand. 
(f) Copy of the most recent minutes. 

Section 6.07 Fiscal Period 
The fiscal year shall run from September 1 to August 31 annually. 

Section 6.08 Budget  
Prior to the start of each training year, a special meeting shall be arranged 
between Corp staff and the Support Committee to review the planned 
activities of Association for the coming year and to establish a budget. The 
budget for the year shall be declared not later than September 30 of each year. 
The budget shall be reviewed at least quarterly to ensure targets are being met. 

Section 6.09 Fundraising 
If the Association or the Support Committee proposed to engage in any fund 
raising activities involving lotteries, bingo, raffle or other activities subject to 
regulation by the Alberta Gaming Commission (AGLC), no action shall be 
taken until guidelines have been established by the Support Committee 
conforming to the regulations prescribed by the Army Cadet League of 
Canada (Alberta), which will include provisions that all funds received from 
such activities shall be deposited in a separate bank account and that separate 
financial statements shall be maintained for each lottery activity. 

 
 

Article VII – Non DND Equipment 

Section 7.01 Equipment 
Non DND equipment that has been purchased by or donated to the Corps for 
the use of the Cadets and Corps is the joint responsibility of the Commanding 
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Officer and Support Committee. The Support Committee as members of the 
Army Cadet League of Canada at the Cadet Corps level, is responsible for 
managing, maintaining and updating an inventory list of all non DND 
equipment. If the Cadet Corps should close, any non-DND property would 
then be turned over to the Army Cadet League to be distributed to 
neighbouring Cadet Corps or returned to the donor. This would be done in 
consultation with the Support Committee, Sponsor and the appropriate 
Regional Cadet Support Unit Detachment. 
 
 

Article VIII –Scholarship 

Section 8.01 Name: _________________________ 
Jean Mottershead was the spouse of Col. Mottershead who was a dedicated 
contributor to the 2051 19th Alberta Dragoons Cadet Corp for many years.  In 
memoriam of their contributions and consistent with the AGLC use of 
proceeds, the Support Committee will make available $1,500.00 of 
scholarship money to the 2051 19th Alberta Dragoons Cadets.  

Section 8.02 Eligibility criteria:  
(a) candidates must have successfully completed one year of army the 

army cadet program.  
(b) Enrolled in a Post Secondary educational institution and  
(c) Can receive the scholarship ONCE.  

Section 8.03 Application: 
(a) Eligible candidates will submit proof of enrollment in a Recognized 

post secondary 
(b) letter/essay describing how cadets have benefitted their growth. 
(c) Application must be received by November 1st in the year following 

their cadet activity (or the year of enrollment if still an active cadet). 

Section 8.04 Selection: 
(a) Selection of successful candidates will be made by an impartial 

committee of 3 persons; one CIC officer and 2 Non-executive 
members with presence of one executive member to serve as 
ex-officio.  

(b) Notification/Presentation of the Award shall coordinate with 
December standdown ceremonies. 

 
 

Article IX - Indemnification 

Section 9.01 Liability 
The Support Committee shall indemnify and save harmless a Member, 
Executive Member or a former Member or Executive Member and their heirs 
against all costs, charges and expenses, including an amount paid to settle or 
satisfy a judgment, reasonably incurred by them in respect of any civil, 
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criminal or administrative action or proceeding to which they are made a party 
by reason of being a Member of the Support Committee if:  
(a) They acted honestly and in good faith with a view to the best interests of 

the Support Committee, and, 
(b)  in the case of a criminal or administrative action or proceeding that is 

enforced by a monetary penalty, they had reasonable grounds for believing 
that their conduct was lawful. 

 
 

Article X - Special Resolution 

Section 10.01 Notice 
Special Resolutions may be submitted to a General Meeting of the 
Association for consideration and voting on by the membership providing that 
notice of such Special Resolution was given to the members not less than 
thirty one (31) days prior to the General Meeting.  

Section 10.02 Approval 
A Special Resolution, once presented at a meeting of the Association, must be 
voted on at that meeting and shall require the approval of no less than two 
thirds (2/3rds) of the eligible voting members at that meeting. 

Section 10.03 Authority 
The Executive committee shall not have the authority to pass Special 
Resolution without submitting them to the membership at a General Meeting. 

 
 

Article XI - Seal 

Section 11.01 Seal 
THE Association shall have NO SEAL. 
 

 
Article XII - Bylaw Amendments 

Section 12.01 Revision or Amendments 
These by-laws may be amended or revised by special resolution called for 
such purpose with no less than thirty one (31) days notice to the member 
being given to the next General meeting. 

 
 

Article XIII - Dissolution/Suspension 

Section 13.01 Special Resolution  
Special Resolution and the approval of a two thirds (2/3rds) majority of the 
members of the Association called for that single purpose. 
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Section 13.02 Indication 
If the Executive Committee of the Association is unable to meet or fulfill all 
requirements set down by Gaming and Canada Revenue for the Alberta 
Society of Charities then they shall be dissolved by vote of two thirds (2/3rds) 
of members at a General Meeting. 

Section 13.03 Assets 
If the Association is dissolved by its membership, all remaining assets after 
payment of liabilities shall be given to any children’s charities as voted by the 
majority of members. 

Section 13.04 Liabilities 
The corps will in no way be held responsible for any debts or liabilities 
incurred by the Association. 
 

 
 

 
 
 
These By-laws have been reviewed and approved by the Army Cadet League of Canada 
(Alberta) on  

 
___of_________, 20____ 

  
 

  
 
 

___________________________ 
Signed By: 

 
___________________________  
Of the Army League of Canada 
(Alberta) 
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Acknowledgement Form 
Support Committee Chairperson  

 
 
 

 

I ____________________________________________________ from the  

 

2051 19TH ALBERTA DRAGOONS CADET CORP. PARENTS' COMMITTEE (the 
Association)  

acknowledge and agree to the said Support Committee By-Laws 

 

 on this day _______________ of ________________________ 20________. 

 

Print Name: _______________________________________________________________ 

 

Signature of Chairperson _____________________________________________________ 

 

Date: _____________________________________________________________________ 

 

 
This acknowledgement form needs to be signed by the Chairperson and sent into the Army 
Cadet League of Alberta.  When there is a change in Chairperson at a Corps this form must 
be signed again by the new chairperson and sent into the League.  
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Acknowledgement Form 
Support Committee Vice-Chairperson 

 
 

 

I ____________________________________________________ from the  

 
2051 19TH ALBERTA DRAGOONS CADET CORP. PARENTS' COMMITTEE  

(the Association)  

acknowledge and agree to the said Support Committee By-Laws 

 

 on this day _______________ of ________________________ 20________ 

 

                    Vice-Chairperson  Chairperson  

 

Print Name: ________________________ Print Name:___________________________ 

 

Signature: __________________________ Signature:_____________________________ 

 

Date: ______________________________ Date:_________________________________ 

 

This acknowledgement must be signed by each person who is elected to reside on the support 
committee for all Corps.  This document must be kept on hand and filed by the Secretary of 
the said committee.  The Army Cadet League of Alberta has the right to request copies at any 
given time in order to review continuity and to ensure that this form is being signed, read and 
followed by every elected committee member in Alberta. 
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Acknowledgement Form 
Support Committee Treasurer 

 
 

I ____________________________________________________ from the  

 
2051 19TH ALBERTA DRAGOONS CADET CORP. PARENTS' COMMITTEE  

(the Association)  

acknowledge and agree to the said Support Committee By-Laws 

 

 on this day _______________ of ________________________ 20________ 

 

                    Treasurer  Chairperson  

 

Print Name: ________________________ Print Name:___________________________ 

 

Signature: __________________________ Signature:_____________________________ 

 

Date: ______________________________ Date:_________________________________ 

 

This acknowledgement must be signed by each person who is elected to reside on the support 
committee for all Corps.  This document must be kept on hand and filed by the Secretary of 
the said committee.  The Army Cadet League of Alberta has the right to request copies at any 
given time in order to review continuity and to ensure that this form is being signed, read and 
followed by every elected committee member in Alberta.  
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Acknowledgement Form 
Support Committee Secretary 

 
 

 

I ____________________________________________________ from the  

 
2051 19TH ALBERTA DRAGOONS CADET CORP. PARENTS' COMMITTEE  

(the Association)  

acknowledge and agree to the said Support Committee By-Laws 

 

 on this day _______________ of ________________________ 20________ 

 

                    Secretary  Chairperson  

 

Print Name: ________________________ Print Name:___________________________ 

 

Signature: __________________________ Signature:_____________________________ 

 

Date: ______________________________ Date:_________________________________ 

 

This acknowledgement must be signed by each person who is elected to reside on the support 
committee for all Corps.  This document must be kept on hand and filed by the Secretary of 
the said committee.  The Army Cadet League of Alberta has the right to request copies at any 
given time in order to review continuity and to ensure that this form is being signed, read and 
followed by every elected committee member in Alberta. 

 
 

16 


